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Monutuka

06paboTKM M 3aWNTbI NEPCOHANbHbIX AaHHbIX No UM O6HeBckas M.A.
«BbyTuK oTenb 9» -

1. Ob6Lwme nonoxKeHuma

1.1 HacToswWwan NoAnTHKa B OTHOWEHMKM 06paboTKM NepcoHanbHbIX AaHHbIX (Aanee — MNoanTtnka)
cocrasneH B cooTBeTcTBuM € N.2 T.18.1 ®3 Poccuitckon Pegepaumn «O nepcoHanbHbIX AaHHbIX»
Ne 152-®3 ot 27 uiona 2006 roga (pea. Ot 21.07.02014)a TakHKe MHbIX HOPMATUBHO-MPABOBbLIX
aktos P® B 06/1acTH 3aWmTel M 06pabOTKE NepCoHabHbIX AaHHbIX M AEHCTBYIOT B OTHOLWEHUK
BCeX NepcoHabHbIX AaHHbIX (fanee-faHHbix), koTopblie WM OB6Hesckas M.A «ByTWK oTenb 9»
(nanee no Tekcty OnepaTop, 06LWECTBO)MOKET NOYYNTb OT CYEbEKTa NEePCOHaNbHbIX AaHHbIX,
ABNAIOLLETOCA CTOPOHOM NO A0roBOPY OKasaHWA roCTUHWYHBIX yCnyr ( rocTs) rpam,anc.Ko—
NMPaBoOBOMY A0OrOBOPY , @ Take 0 CyObeKTa NepcoHasibHbIX AaHHbIX, COCTOAULENO C ONEPaTOPOM
B OTHOLWEHWAX, PeryinpyembiX TPYA0BbIM 3aKOHOA4ATENLCTBOM (aanee — PaboTHMK).

1.2 Oneparop obecneyneaer 3awmty 0bpabaTbiBaemblx NEPCOHANbHbBIX AdHHbIX OT
HEeCaHKUMOHWPOBAHHOTO AOCTyNa W pasrnialleHns , HeNnpPaBoOMEpPHOro UCNOb30BaHUA WK
yTpaTbl B COOTBETCTBMU C TpebosaHmamm 3 o1 27.07.2006 Ne 152-3 « O nepcoHanbHbIX
AaHHbIx» , MocTtaHosneHua Mpaeutenbcrea PP ot 15.09.2008r Ne 687 «06 yTBep:KAEHUM
MNonoxkeHna 06 ocobeHHocTAX 06PabOTKM NepCoHaNbHBIX A4aHHbIX, OCYLWEecTBAAeMOo N be3
MCNo/Nb30BaHWA CPeaCcTB aBTOMaTM3auMmn», noctaHoBneHuem MpasuTenscrea PO o1 01.11.2012r
Ne 119 «06 yreepskaeHnn TpeboBaHWit K 3alMTe NepcoHasbHbIX AaHHbIX Npy nx obpaboTke B
MHGOPMaLMOHHbBIX CUCTEMAX NePCOHANbHBIX AAaHHbIX», HOPMATUBHbIX OKYMEHTOB
YNOHOMOYEHHbIX OPraHos.

1.3 NameHeHne MonnTUKMK.

1.3.1 OnepaTtop nmeeT NpPaso BHOCUTbL U3MEHEHMA B HAaCTOALLYO MoAnTURY. MNpu BHECEHWUM
M3MeHeHWl B 3aronoske MoNWTHKM YKa3biBaeTcs AaTa nocneaHero o6HOBAEHNA peaakumm.
Hosan pesakumns MOAUTUKK BCTYNaeT B CUY C MOMEHTA €€ pa3mMeLLeHua Ha CalTe, eCNu MHOoe
He NpeaycMOTPEHO HOBOW pedakumen MosnTuKu.

1.3.20ekcTBYiOWAn peakuma XpaHWTCA B 3/IEKTPOHHOM BMAe Ha caite OnepaTtopa no agpecy:
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2. TEPMWHbI U MPUHATHIE COKPALLEEHWA. -
MepcoHanbHbie panHbie(NA)-nobaa vHpopmayus, OTHOCAULAACA K NpPAMO WU KOCBEHHO
onpeAeneHHoOMY Uau onpeaensemomy Gusnyeckomy nnuy(cy6beKTy NepcoHabHbIX [aHHbIX);
O6paboTka nepcoHanbHbIX  AaHHbIX-11060e peiicrene, (onepauma)unM  COBOKYNHOCTD
peicTeuii(onepauuit), coseplwaembix C WCNO/1b30BAHVEM cpeacTe aBToMarM3auumn Mau bes
WUCMNO/Ib30BaHUA TaKMX CpeacTs g nepcoHanbHbIMK OAaHHbIMK, BK/OYan
c60p,3anMCb,cmcremaTM3auwro,HaHormeHme,xpaHeHwe,yTouHeHme(06HosnEHMe,wsmeHeume),Mas
nequMe,wcnonbsosaaHme,nepep,aqy(pacnpOCTpaHeHMe,npe,qoc"rasneHme,p,ocwn),
obesnuumBaHue, BNOKUpPOBaHUE, yaaneHue, yquTom;Hme nepcoHanbHbIX AaHHbBIX.
ABTOoMaTU3MpOBaHHaA 06paboTka NepcoHanbHbIX AaHHbLIX —06paboTka NepcoHanbHbIX AaHHbIX C
NOMOLLBIO CPE/ACTB BbIUUC/IUTENbHOM TEXHUKN;
MHPOpMaUMOHHaA cucTema NepcoHanbHbiX AaHHbIX (MCNA)-COBOKYNHOCTb COAEPMHaliMXca B
Gazax pgaHHbIX W obecnevnBaiowiMx  UX 06paboTky WMHPOPMAUMOHHBIX TEXHONOTUIA W
TEXHUYECKWUX CPeaCTB;
MepcoHanbHble AaHHbIe , cAenaHHbie 0bleaoCTynHLIMM CyBLEKTOM MEPCOHANbHbBIX AAHHBIX —
M/, AOCTYN HEOrpaHUYEHHOTO KPYra L, K KOTOPbIM NPeAoCTaBEH cy6bEKTOM MepCcoHanbHbIX
AaHHbIX B0 no ero npocboe;
BNOKMPOBAHWE NEPCOHA/bHBIX AaHHbIX — BpEMEHHO® NpeKpalleHne 06paboTKu NepcoHanbHbIX
JaHHbIX (3@ WCKNOYeHWem cnydaes, €c/u obpabotka Heobxoguma [ANA  YTOUYHEHWA
nepcoHanbHbIX AaHHbLIX);
VHUUTOKEHME NepCoHanbHbIX AaHHbIX — [AeNCTBMA, B pesynbTaTte KOTOPbIX CTaHOBMTCA
HEBO3MOMHbLIM BOCCTaHOBWTL COAEPMaHWe NepPCOHaNbHbIX AaHHbIX B MHGOPMaLMOHHON
CUCTEME MEPCOHAaNbHBIX AaHHBIX W (MAK) B pe3ynibTaTe KOTOPbIX YHUUTOXAIOTCA maTepuanbHble
HOCUTENW NEePCOHANbHbBIX AaHHbIX;

Onepatop — WM O6Hesckas M.A. «ByTuk oTenb 9»

3.06PABOTKA NEPCOHANBbHbIX JAHHbIX.
3.1 Nonyyenue MNA
3.1.1 Bce NJA chegyeT noay4aTb OT Camoro cybvekta . Ecam NI cybbekta MOXKHO NONY4UTL
TONLKO y TPETbeH CTopoHbl, To CyEbeKkT AokeH 6biTb yBE4OMAEH 06 3TOM UW O HEro A0/MKHO
BbITb NONYYEHO COrNacue. -
3.1.2 OnepaTtop [O/IKEH Co0BWMTL CybbekTy 0 Uenax, npeanonaraembix WCTOYHWKax M
cnocobax nonyueHus N[, xapaktepe NoA/iexauinx nonyveHnto Nz, nepeuHe gencreui ¢ ML,
CpOKe , B TEYeHWW KOTOPOro fneicTeyeT cornacMe W nopajke ero 0T3biBa, a Tak Xe 0
nocneAcTsuax oTkasa CyGbekTa AaTb NMCbMEHHOE COTNAache Ha X NoJyHeHne.

3.1.3 [lokymeHTbl, cogepxatve ML co3aatoTea nyTem:

<



e TlonyyeHWs AaHHbIX NPU UX NpPeAoCTaBNeHUMM CyGLEeKTOM(NacnopT, AOKYMEHT 06

obpa3oBaHum, cBuaeTenscTso MHH. NMeHCMoHHOe CBMAETeNLCTBO M A4)

® BHeceHue CBEAEHUI B y4eTHbIE GOpMbI

e [lonyyeHWAa OPUrMHANOB HEOBXOAMMbIX AOKYMEHTOB(TRYAOBAA KHUMKA, MEAMUMHCKOe

3aK/IOYEHME, XapaKTePUCTUKA M T.4)

3.2 ObpaboTka MNA

3.2.1 ObpaboTka N[ ocyuwiecTenaerca:

-

C cornacua cybbekTa nepcoHalbHbiX AaHHbIX Ha 00paboTKy ero nepcoHanbHbIX
[aHHbIX

B cnydyanax, korga obpaboTtka ML Heobxoanmma oA OCYWEeCcTBAEHMA W BbINONHEHWA
BO3/10}KEHHbIX 3aKOHOAaTENLCTBOM PO dyHKUMIM, NONHOMOYMI M 0BA3aHHOCTEN

B Cinyyasx, Korga ocywecrtsnaetca obpaboTka nepcoHanbHbIX AAHHBIX, [OCTYN
HEOrpaHWYeHHOro Kpyra vl K KoTopbiMm npepoctaened cybbvektom M4 nvbo no ero

npocsbe(nanee-NA caenaHHbie obuwegoctynHoiM cybbexktom M)

3.2.2 Uenn obpaboTKK NEpcoHaNbHbIX AaHHbIX:

ObecrneyeHune opraHM3aumeit OKasbiBaloLWen yCayrM no NPUeEMy 1 pasmeLLeHmnIo
roctei (roCTMHMYHbIE YCYT)
OcCyWecTBNeHHUE rPaXKaaHCKO- MPaBOBbIX OTHOWEHWH

OcylLecTB/ieHUe TPYAO0BbIX OTHOWEHWI

3.2.3 Kateropuu cybbeKkToB nepcoHanbHblX AaHHbIX

Y onepaTtopa obpabatbiBatotca N4 cheayrowmx N4

Pusnyeckne n1ua, COCToALLME C ONEPATOPOM B TPYAOBbIX OTHOLWEHMAX
dusnyeckne n1ua yBoIMBLLIMECA

Pursnyeckue nnua, ABnAavwmMeca KaHgngatTamm Ha pa60Ty

®usnveckne nuua. Cocroswme C ONepaTtopom B rpa*kAaHCKO-NpaBOBbIX
OTHOWEHKUAX

dusnyeckne uua, obpaTMBlMecA K Onepatopy no MNoeoAdy o0asaHuA

FTOCTUHWUYHBIX YCAyr

3.2.4 N[, obpabaTbiBaembie onepaTopom:

[aHHble NONYYEHHbIE NPU OCYLLECTBIEHUM TPYA0BbLIX OTHOLWEHMWHIA

JaHHble nonyyYeHHble 4N ocyuwecTsieHus otbopa KaHanpaTos Ha paboTy
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e [laHHble MOMYYEHHble npu OCYLECTBIEHUN  TPaMK/aHCKO -—npasos\_

OTHOLWEHWUN \

® [laHHble NONYYEHHbIE NPWU OKa3aHWMM FOCTUHUYHbBIX YCAYT

3.2.5 XpaHenue N 8 dopme, no3sonaAowen onpeaennt cydbekTa M, ocywecTsafaeTcs He
Ao/blWe , Yem 3TOro TpebyoT uenn mx o06paboTki M OHW MOANENAT YHUHYTOMKEHMIO MO AOCTUMKEHUM

ueneit 06paboTKM UK B CAyYae yTpaTbl HEOBXOAUMOCTN B UX AOCTUKEHUHN.

3.4 YHuuTOKEHMe 11,
-

3.4.1 YHUUTOMXEHME NOKYMEHTOB( HOcCUTENeH), cop,epmam,wk M npon3BOAMUTCA MYTEM COMMKEHMA,
APO6NEHUA (M3MENbYEHUA), XUMUYECKOTO Pa3/oKeHWs, npespalleHna 8 6echOpMEHHYI0 maccy wau

NOPOWOK. [INA YHUUTOMXEHNA ByMarKHbIX JOKYMEHTOB A0MYyCKAeTCA NPUMEHEHME Wpeaepa.
3.4.2 N[ Ha 3NeKTPOHHbLIX HOCUTENAX YHUYTOMKAOTCA NYTEM CTMPaHMUA UaKM GOPMaTUPOBAHUA HOCUTEA.

3.4.3 YHWYTOXKEeHWe npou3BOAUTCA KomWccueW., @akt yHuutoxKeHus [ noaTteepxaaercs

[OKYMEHTaNbHO aKTOM 06 YHWUTOMKEeHWN HOCUTeNel, NOANNCAHHbBIM Y/IEHAMKU KOMMUCCUM.
3.5 Nepepaya NAa.
3.5.1 Onepartop nepegaet M4 TpeTbMm AMLAM B CAEAYIOLWMX CAYYYAAX:

e CyObeKT Bblpa3u/ CBOE COrNacue Ha Takue AencTeus
¢ [lepefa4a npeaycMOTpPeHa POCCUMHACKMM MW WMHBIM MPUMEHMMbIM 33KOHOOATENbLCTBOM B

pamMKax yCTaHOB/IEHHOM 3aKOHOAATE/ILCTBOM NPOUEAYPbI.
3.5.2 MNepeyeHb L, KOTOpbim Nepenatotca MA.
Tpetbu nuua, KoTopbim nepegatorca M,

e [leHCMOHHbLIN GpoHAg PP anA yyeTa (Ha 3aKOHHbLIX OCHOBAHMAX)

e Hanorosble opranbl PO (Ha 3aKOHHbIX OCHOBaHMAX)

e  (OHpA COUMANbHOIO CTPaxoBaHMA (Ha 3aKOHHbIX OCHOBaHMAX)

o TepputopuanbHblh GoHA o0DOA3aTENBHOrO MeOMUMHCKOrO CTpaxoBaHMa (Ha  3aKOHHbIX
OCHOBaHMAX)

¢ (TpaxoBble MEANLMHCKME OpraHu3aumm no obaAsarenbHoMy M 40OPOBONBHOMY MEAULMHCKOMY
CTPaxXOBaHMIO (Ha 3aKOHHbIX OCHOBAHMAX)

e BaHKW , ons HauyucneHun 3apaboTHOM Naathl (Ha OCHOBaHMK A0OTOBOpPA)

e Opranbl MB/, B cnyyasx, yCTaHOBNEHHbIX 3aKOHOAATENBCTBOM.

4. 3awmTa nepcoHanbHbIX AaHHbIX.



4.1 OCHOBHbIMW Mepamu 3awwuTel M, ncnonbdyembimmn OnepaTopom, ABNAKOTCA:

4.1.1 HasHauyeHue nMua, OTBETCTBEHHOro 3a obpabotky [, KoTOpoe oOcywecTsnser
opraHmsauuio 06pabotku [, obyyeHue W WMHCTPYKTaX , BHYTPEHHWI KOHTPOAb 3a
cobngeHnem yupexaeHuem n ero pabotHukamvn tpebosaHmii K 3auiute M7

4.1.2 OnpepeneHve akTyanbHbix yrpo3 6GesonacHoctu MNf npu ux obpabotke 8 WUCMA, w
pa3paboTKa Mep 1 MeponpuaTHiA no 3awmTe M/

4.1.3 PazpaboTka NONUTUKK B OTHOWeHKUK 0BbpaboTku N[

4.1.4 YcraHoBneHue npaeun gocrtyna K M/, 06pa6aTb:Ba‘emuM B UCMNJA, a Takke obecneveHuns
perucTpaumm u yyeTa scex geicresnin, cosepwaemsix ¢ M-8 UCNA

4.1.5 YcTaHOBNEHMEe WHAMBMAYANbHbIX Napoaei JOCTyna COTPYAHWKOB B WHOOPMALMOHHYO
CMCTEMY B COOTBETCTBMM C UX NPOMU3BOACTBEHHbIMKU 0OA3aHHOCTAMM

4.1.6 NpumeHeHWe npoweawmnx B yCTaAHOBAEHHOM MOP/Ke npouedypy OUEHKW COOTBETCTBMA
cpeacTs 3awmTbl MHGoOpMaLmm

4.1.7 Ceptuduumpyemoe aHTUBMPYCHOe nporpammHoe obecnedyeHwe ¢ perynapHo
obHoBAsieMbIMKM Baszamu

4.1.8 CeptuduumposaHHoe  NpOrpamMmHOe  CPeACTBO  3aliuTbl  MHPopmauun  OT
HECaHKUMOHWPOBAHHOIO A0CTyna

4.1.9 CepTMdULMPOBaHHbLIN MEXKCETEBO IKPaH W CPEACTBO 0BHapYKeHUA BTOPKEHNA

4.1.10 Cobniopatotca ycnosua, obecneumsatowme coxpanHocte [ 1 uckaoHaloume
HEeCaHKLUMOHMPOBAHHbIA K HUM JOCTYN

4.1.11 OBHapysKeHue $HaKkToB HECaHKUWOHWPOBAHHOrO A0CTyna K nepcoHasbHbiM AaHHBIM U
NPUHATUA Mep

4.1.12 BoccraHoBneuue N[, MoOAMPUUMPOBAHHBLIX WM YHWYTOMEHHbIX  BC/IEACTBUE
HECaHKUMOHUPOBAHHOTO A0CTYNa K HK

4.1.13 O6yuyeHune paboTHUKOB OonepaTopa HemnocpeACcTBEHHO OCYLWLEeCTBAAKOLNX obpabotky MM,
NONOMEHMAM 3aKkoHoaaTensctea P® o M, 8 Tom uucne Tpebosanuam K 3auure na
,[OKyMEHTaMu, onpeaenaloWyMMn noiuTuky Onepatopa B OTHOWEHUK obpabotkn N[,
NOKanbHbIM akTam no Bonpocam obpabotkm M

4.1.14 OcywecTBneHne BHYTPEHHEr0 KOHTPOAA 1 ayauTa

5. OcHOBHble npasa cybbekra M/ 1 o6a3aHHOCTM onepaTopa

5.1 OcHoBHble npasa cybbekTa N/
CyBbekT umeeT Npaso Ha AOCTyn K ero M/ 1 cneaytounm CBeAeHNAM:
Noareepxaerue dakta obpaboTkn M/ onepatopom

MpaBoBble OCHOBAHUA W Uenn 06paboTkm N

®



e llenn " npumeHAeMble onepaTtopom cnocobsl obpaboTtku M/

®* HaumeHOBaHWE M MECTO HaxXOXAEHWA OnepaTtopa, CBeAEHWA O hw’tiax ( 33 wcraoveHMem
paboTHMKOB OnepaTopa) , KOTOpPbIe UMEKT AOCTYN K M, AN KOTOPbLIM MOTYT BbiTb packpeiTel M4
Ha OCHOBaHWKW OroBOpPa C ONepPaTopPoM MM Ha OCHOBAHWUMK ¢e,.qepaan.oro 3aKOHa

¢ Cpoku 06paboTku M/, B TOM YMC/I@ CPOKM XpPaHEHNS .

* [lopagok ocyulecreieqmna cybvektom M/ npas, NpeaycMOTPeHHbIX HacToAwMM DegepanbHbiM
3aKOHOM

* HaumeHosauue wnum ®.1N.0. u agpec amua, ocywectenauero obpabotky M4 no nopyyexunio
oneparopa, ecim obpaboTka nopyyeHa wau BygeT nopyyYeHa Takomy nuuy

* OO6pauweHna K onepaTopy ¥ HanNpasAEHKUI0 emMy 3anpPoCcoB

e O6xanosaHue felcTBuin an GesaeicTenii onepartopa
5.2 O6asaHHOCTM OnepaTopa .
OnepaTop 06a3aH:

e [lpu cbope MM npepocraeutb nHdopmaumio 06 obpabotke N/

* Bcayyasx, ecin N4 Gbinn nonyveHs! He ot cybbekta N/, ysegomnTs cybbekTa

¢ [lpv oTkase B npegocrasneHnm M cybbeKTy pasbaCHAKTCA NOCASACTBMA TaKoro 6Tka3a

¢ Ony6nukoBaTb MM MHbIM 06pasom 06ecneyYnTb HEOTPaHWYEHHBIN JOCTYN K AOKYMEHTY,
onpeAenAlWwemMy ero nosiMTUKY B 0OTHoWweHuK opaboTku MM, Kk CBeAeHWUAM 0 peanusyembix
TpebosaHuAxX K 3awmTe M/

* [puHMMaTe HeobxoMmble MNPaBOBble , OPraHW3aUWOHHbIE M TEXHWYECKWEe Mepbl WM
obecneunBaTb UX NPUHATHE 4R 3aWWTbl [l OT HENPABOMEPHOTO AW CAY4aliHOTO AOCTyna
K HUM, YHWUTOMKEHWA, W3MEHeHWA, ONOKMPOBaHWA, KOMWPOBAHWA NpPEeAOCTaBNEeHWS,
pacnpocTpaHeHuns M/, a TakxKe OT MHbIX HENPaBOMEPHbIX AEWCTBUIA B OTHOWeHWK 1

¢ [laBatb OTBeTbl Ha 3anpocbl W obpaweHus Cybvektos [, wx npeacrasuteneit u

YNONHOMOYEHHOro opraHa no 3awure npae cybvexkTos M.



